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[ Guidelines for Preparing Presentation Slides and Bringing Your Data)

1. Equipment and Data Submission on Presentation Day

1-1. Please use the Windows PC provided at the venue by the
conference organizing committee for your presentation. You cannot
connect your own computer.

1-2. The presentation PC will be connected to the venue's projector
via HDMI.

1-3. Presenters must bring their slide data saved on a USB flash
drive.

1-4. Presenters are required to hand over their presentation data to a
staff member in the classroom by the 10-minute break before their
panel session.

1-5. Please name your file using the format: "Presentation Date_Room
Number_Time_Presenter's Name". e.g.
Day2_room3_1700_TohokuTaro

2. Slide Creation and Data Preparation

2-1. Please create your presentation slides using Microsoft Office
PowerPoint.

2-2. If you create your slides on a Mac, please note that fonts and
layouts may not display correctly. Please check that your slides
appear as intended on a Windows PC beforehand.

2-3. Please also prepare a PDF file as a backup.

3. Fonts and Media

3-1. Please use only fonts that are standard on Windows.

3-2. If you use video or audio files, we strongly recommend using file
formats that are compatible with Windows Media Player
(e.g. .avi, .mp4 for video; .mp3, .wav for audio).



